
 

Support of Salaries, Wages, and Fringe Benefits 
OCVS ADDITIONAL INFORMATION |  

 

Charges made to Federal awards for salaries, wages, and fringe benefits must be based on records that 

accurately reflect the work performed and comply with the established policies and practices of the 

organization. See 2 C.F.R. § 200.430 and Section 3.9 of the US DOJ Financial Guide.  

TIME AND EFFORT BEST PRACTICES FOR VOCA-FUNDED PERSONNEL 

The allocation or distribution of costs should be an after-the-fact accounting not based on estimates. 

Payroll records must reflect actual time spent on the activity or activities. Additionally, records must be 

certified by the employee and approved by a supervisor with firsthand knowledge of the work performed. 

Best Practices for documenting VOCA-Funded Personnel from US DOJ Office for Victims of Crime can be 

found here: https://ovc.ojp.gov/sites/g/files/xyckuh226/files/media/document/time-effort-guidance-

voca-funded-personnel.pdf 

HOW TO SATISFY THIS FEDERAL REQUIREMENT 

Agencies can ensure sufficient support of Salaries, Wages, and Fringe Benefits is documented and 

maintained from timesheet to Payroll through general ledger documentation by following these steps: 

1. Support of salaries and wages based on actual time worked: 

• Timesheets (examples below) 

• Time and effort reports 

• Activity reports 
 

2. WI DOJ example of timesheet: 

• The timesheets below are for two weeks. The total hours for both sheets (outlined in the blue 

rectangle) add up to 29.5 hours.  

 

 

 

 

 

 

http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=870db2718d81511f58f280c0fdc0957d&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1430
https://www.ojp.gov/funding/financialguidedoj/iii-postaward-requirements#k3adln
https://ovc.ojp.gov/sites/g/files/xyckuh226/files/media/document/time-effort-guidance-voca-funded-personnel.pdf
https://ovc.ojp.gov/sites/g/files/xyckuh226/files/media/document/time-effort-guidance-voca-funded-personnel.pdf


 

3. WI DOJ example of payroll paystub.  

• The total hours (outlined in blue on previous page) adds up to 29.5 hours. 29.5 hours x $22 per 

hour = $649 

• Which is shown and supported in the paystub example below:  

 
 

 

4. WI DOJ example of documenting salary and benefits across multiple sources: 

• The employee selected to have the 6.5 hours outlined in the purple rectangles below to be 

charged to the WI CVC Administrative Funds.  

 
 

• 6.5 hours at $22 equals $143 in wages under WI CVC Administrative Funds (see table on below 

outlined in blue rectangles). 

 
 

• Further, the 6.5 hours charged to WI CVC Administrative Funds is roughly 22.03% out of 29.5 

total hours worked. That percent was applied to the total costs of fringe benefits (outlined 

above in light purple) and then prorated to WI CVC Administrative Funds (outlined in dark 

purple rectangle).  

  



 

• Finally, the screen shot from the pay stub (at bottom of the document) supports the total 

amounts in the first table below (see corresponding letters). The only portion that is not 

supported on the employee paycheck is the Sick Leave Portion of account 7269000. That 

amount is charged to agencies as 1.2% per salary as set forth by state policy through Wisconsin 

Employee Trust Funds. 
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