Wis. Stat. § 118.07 Annual School Safety Submissions Guide

The Office of School Safety (OSS) has changed the platform used for Wis. Stat. § 118.07 annual School
Safety submissions. All school safety submissions will now be made to Sharepoint.

| L EVT
Note: If your school is using =" Microsoft 365 Microsoft Office 365/0utlook ﬁ Outlook as your email
service, please skip pages 1 — 5 and go directly to page 6 of this document.

Schools using & Google/Gmail M Gmail email:

STEP 1: An email invite has been sent to the contact listed in Sharefile for your school. The email will
look similar to the image below. The email may come from: “Nunna, Sri shared the folder "Test School"
with you” or “Gordon, Marie shared the folder "School Name" with you”.

i Nunna, Sri shared the folder “School C" with you.) 5 -

Nunna, Sri <Nunnas@dojstate.wi.us>
To: You

NS

2

Nunna, Sri shared a folder with you

Test

. SchoolC

This link only works for the direct recipients of this message.

B2 Microsoft



STEP 2: Click the Open button from the email invite from Step 1.

After clicking on the Open button a new window in your browser will open similar to the image below:

BT Microsoft

Request Verification Code

You've received a secure link to:

Test School

To verify your identity, we'll send a code to you
at sri.sp3@gmail.com.

Send Code

By clicking Send Code you gllow WI Department of
Justice to use your email address in accordance with
their privacy statement. W| Department of Justice has
not provided links to their terms for you to review.

© 2017 Microsoft Privacy & Cookies

STEP 3: Click on Send Code to receive a code from: no-reply@sharepointonline.com

Trash
Please make sure to check your ® Spam and o ras folders in Gmail. Also add no-

reply@sharepointonline.com to your contacts to receive future emails.

& Primary © Promotions 2. Social

SharePoint Online 36662434 is your Microsoft SharePoint verification code. -


mailto:no-reply@sharepointonline.com
mailto:no-reply@sharepointonline.com
mailto:no-reply@sharepointonline.com

STEP 4: Copy the verification code.

36662434 is your Microsoft SharePoint verification code. Inbox x

® SharePoint Online
. tome ¥

SharePoint

Hello,

For security purposes, you must enter the code below to verify your account to access
Test School. The code will only work for 15 minutes and if you request a new code, this
code will stop working.

Account verification code
36662434

Having problems with the code?
View the error and make sure that the email identifier is "8GSKMDB". If it's not, look for

an updated email or try requesting a new code.

STEP 5: Paste the verification code in the “enter verification code” message.

B® Microsoft

Enter Verification Code

You've received a secure link to:

Test School

To open this link, enter the code we just
emailed to sri.sp3@gmail.com. Send again

[36662434 | ®

Verify

I:l Keep me signed in



STEP 6: After entering the code you will have access to your school’s folders.
Please do not create new folders. Only use the folders WI-DOJ has created for you.

School Submissions > Test School

O Name
Blueprints
Safety Assessment
Safety Drills
Safety Plans

Violence Drills

STEP 7: Submit the required documents for each school building.

Blueprints-Maps

4 1 5 1 0 0

2018-2019 2019-2020 Due by 1-1-2021 Due by 1-1-2022 Due by 1-1-2023 Due by 1-1-2024

STEP 8: All documents submitted in Sharefile have been migrated to Sharepoint. All documents due by
1/1/2024 need to be uploaded into the 1-1-2024 folders.

THIS IS WHERE THE NEW SCHOOL SUBMISSION FILES FOR THE NEW YEAR (2024) WILL BE UPDATED BY
USING THE “UPLOAD” — LINK LISTED BELOW.

T Upload B2 Cdit in grid view = Share @ Copy link 3 Sync 1 Download EH All Documents

Files

Folder Due by 1-1-2024

lemplate



REMEMBER: Bookmark the link to Sharepoint, save the email from no-
reply@sharepointonline.com and save the initial email providing access to your school’s folders.

Add a URL/site to my favorites in Microsoft Edge -
/ = 8 Bookmark the link

Add a URL/Site to my favorites in Google Chrome E /

Ak o B R

= &

sites/OSSProd/School%20Submissions/Forms/Allltems.aspx?xsdata=MDV8MDF8fDMyOTNIMTImZ DlyYzQOODY0YmIOMDhkYjg2ZTQ1...

/0 Search this library

Y Notfollowing &2 Sh

New Vv T Upload ~ HH Editingridview £3 Sync 51 Add shortcut to OneDrive = All Documents ~ 5 ®


mailto:no-reply@sharepointonline.com
mailto:no-reply@sharepointonline.com
https://support.microsoft.com/en-us/microsoft-edge/add-a-site-to-my-favorites-in-microsoft-edge-eb40d818-fd1f-cb19-d943-6fcfd1d9a935
https://support.google.com/chrome/answer/188842?hl=en&co=GENIE.Platform%3DDesktop#zippy=https://support.google.com/chrome/answer/188842?hl=en&co=GENIE.Platform%3DDesktop

Schools using & Microsoft 365 \icrosoft Office 365/0utlook (IR Outlook g

STEP 1: An email invite has been sent to the contact listed in Sharefile for your school. The email will

look similar to the image below. The email may come from: “Nunna, Sri shared the folder "Test School"
with you” or “Gordon, Marie shared the folder "School Name" with you”.

f Nunna, sri shared the folder “School C* with you. ' 2.

Nunna, Sri <NunnaS@doj.state.wi.us>
To: You

NS

[

Nunna, Sri shared a folder with you

Test

School C

This link anly works for the direct recipients of this message.

B= Microsoft



STEP 2: Click the Open button from the email invite from Step 1.

After clicking on the Open button a new window in your browser will open similar to the image below:

B Microsoft

Sharing Link Validation

You've received a secure link to:

School C

Sign in to sriharshanunna@hotmail.com and
we'll give you access immediately.

Next

© 2017 Microsoft  Privacy & Cookies

STEP 3: Click Next, you will have access to your school’s folders.

School Submissions > Test School

B Name
Blueprints
Safety Assessment
Safety Drills
Safety Plans

Violence Drills

STEP 4: Submit the required documents for each school building.



Blueprints-Maps

- 1 5 1 0 0

2018-2019 2019-2020 Due by 1-1-2021 Due by 1-1-2022 Due by 1-1-2023 Due by 1-1-2024

STEP 5: All documents submitted in Sharefile have been migrated to Sharepoint. All documents due by
1/1/2024 need to be uploaded into the 1-1-2024 folders.

THIS IS WHERE THE NEW SCHOOL SUBMISSION FILES FOR THE NEW YEAR (2024) WILL BE UPDATED BY
USING THE “UPLOAD” — LINK LISTED BELOW.

Blueprints-Maps

4 1 5 1 0 0
2018-2019 2019-2020 Due hy 1-1-2021 Due by 1-1-2022 Due by 1-1-2023 Due by 1-1-2024
T Upload ~ H3 Editin grid view 12 Share @ Copylink <3 Sync 4 Download B All Documents

Files

Folder Due by 1-1-2024

Template



REMEMBER: Bookmark the link to Sharepoint, save the email from no-
reply@sharepointonline.com and save the initial email providing access to your school’s folders.

Add a URL/site to my favorites in Microsoft Edge -

Bookmark the link

Add a URL/Site to my favorites in Google Chrome E /

N

sites/OSSProd/School%20Submissions/Forms/Allltems.aspx?xsdata=MDVSMDF 8 DMyOQTNIMTImZDlyYzQOODY0YmIOMDhkYjg2ZTQ1... A W = %

/Q Search this library = €:§3

Y& Notfollowing & Sh

New v T Upload ~ HH Editingridview & Sync 51 Add shorteut to OneDrive = All Documents Y ®

Please contact schoolsafety@doj.state.wi.us with any questions about Sharepoint or see additional
information on the OSS website at: https://www.doj.state.wi.us/office-school-safety/wis-stat-%C2%A7-
11807



mailto:no-reply@sharepointonline.com
mailto:no-reply@sharepointonline.com
https://support.microsoft.com/en-us/microsoft-edge/add-a-site-to-my-favorites-in-microsoft-edge-eb40d818-fd1f-cb19-d943-6fcfd1d9a935
https://support.google.com/chrome/answer/188842?hl=en&co=GENIE.Platform%3DDesktop#zippy=https://support.google.com/chrome/answer/188842?hl=en&co=GENIE.Platform%3DDesktop
mailto:schoolsafety@doj.state.wi.us
https://www.doj.state.wi.us/office-school-safety/wis-stat-%C2%A7-11807
https://www.doj.state.wi.us/office-school-safety/wis-stat-%C2%A7-11807

